GSA

GSA Federal Technology Service

October 7, 2004

MEMORANDUM FOR ASSISTANT REGIONAL ADMINISTRATORS
1T, 2T, 3T, 4T, 5T, 6T, 7T, 8T, 9T, 10T, WT

ASSISTANT COMMISSIONERS
TA,TB, TF, TH, TO, TQ, TR, TS

FROM: SANDRA N. BATES >/ é&/@‘
COMMISSIONER M/ abee—
FEDERAL TECHNOLO@GY SERVICE (T) |
(STHCEEN I %Réo 0

CHIEF FINANCIAL OFFICER (B)

SUBJECT: Examples of Contracting for Services

Attached is Appendix B to the June 7, 2004, memorandum titled Guidance and
Information Concerning Interagency Transactions and Proper Management of
Reimbursable Agreements in Revolving Funds. The purpose of these examples is to
illustrate the principles outlined in Section 5, Paragraphs A and B of the June 7
memorandum. Specifically, these examples demonstrate the application of the bona
fide needs rule (31 USC 1502(a)), and severable/nonseverable service type contracts
(41 USC 253, 41 USC 254, 41 USC 2410(a) and FAR 37.106).

While the client has primary responsibility for determining the bona fide need and
providing information in making the determination as to whether a contract for services
should be severable or nonseverable, it is ultimately the contracting officer's
responsibility to ensure that the services have been contracted for properly. The
acquisition process is a joint effort that should lead to the proper structure for executing
and contracting for the requirement. The contract structure and the funding sources
(appropriations) must be properly aligned to ensure a properly executed requirement,
considering both the client’s requirement and budget constraints.

If you have any questions, please contact the office of the FTS Chief Financial Officer
on (703) 306-6100.

Attachment

U.S. General Services Administration
10304 Eaton Place

Fairfax, VA 22030-2213

www.gsa.gov
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